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Writing for Digital Media

Alternative Leads

Although the inverted pyramid is an important way of delivering information quickly, other formats help lift certain
types of stories to higher levels of interest.

The inverted pyramid is an expository structure of story, meaning it is a logical ordering of facts. However, many
feature stories are best told as narratives. They use the techniques of storytelling, including creating scenes,
using foreshadowing and employing dialogues. However, it is important to stick with the facts — even in narrative
reporting.

Just as the summary lead works best with the inverted pyramid story, the feature story might require a feature
lead. Summary leads tend to ruin the end of the story right away. Alternative leads can set the stage for stories
that require the reader to finish reading them before knowing the most important information. Here the writer can
use a little more creativity than with the inverted pyramid story.

Even when using different formats, however, the first paragraph usually is limited to three lines — about 21 words.
The purpose of the lead is to let the reader know what is in the story, thus helping him decide if he wants to read
on. Leads are not intended to trick the reader into reading the story. It is to grab attention while delivering
information.

An effective style of lead is the anecdotal lead. This lead is the telling of a bit of a feature source's story before
transitioning into the broader issue that the anecdote illustrates.

Experienced reporters use their skills to fit stories into various formats. Although they do not categorize them,
author Spencer Crump did so a long time ago. His list follows and still works very well:

» The 1-2-3-4 Lead — When an event provides several important elements, a writer accentuates them all in
numerical order after a brief introductory paragraph. The points are then explained in the body of the story.

* The Shirt-Tail Lead — When several elements demand attention in the lead, the writer can include them in
paragraphs immediately following the first.

» The Punch Lead — A brief lead sentence is followed by equally brief paragraphs the develop the story with
high-interest facts.

» The Cartridge Lead — The first paragraph is extremely brief and contains one new incident of great
importance.

» The Descriptive Leads — Drawing a word picture of the even helps put the reader into the story.

» The Conditional Clause Lead — Beginning the story with a conditional clause permits the writer to combine
the news with feature elements.

» The Contrast Lead — When a news story has feature elements, drawing contrasts and comparisons can be
an effective way of informing the reader.

» The Quotation Lead — Using a pertinent quotation, lines from a poem, book or play, or a familiar saying
before the story's first paragraph can add a dimension to the article.

» The Staccato Lead — Words and phrases separated by ellipses can form the setting for a news or feature
story. These leads obviously stand out and should be used sparingly.

Copyright © 2010 by Paul Roberts ¢ All rights reserved





» The Parody Lead — Leads that draw on parody from movies or works of literature can work with a few
stories, providing the writer does not sound flippant in using them.

» The Literary Allusion Lead — This format structures the lead to parallel a well-known literary work.

» The Familiar Saying Lead — The writer can add a lighter side to the story — if appropriate — by weaving a
familiar saying or quotation into the lead, sometimes varying the original lines.

» The Direct Address Lead — The "you" approach, when used infrequently, can be a good way to introduce
the story.

» The Direct Quotation Lead — A word-for-word quotation can have an impact only if the words are
worthwhile and meaningful.

» The Dialogue Lead — This extension of the direct quotation lead can add punch and interest to an
otherwise mundane story.

» The Sequential Lead — When articles lack a time element, often they can be written in chronological order
from beginning to end.

» The Suspended Interest Lead — This lead typically does not hold the main news element, and readers
must continue, often to the end, for this information.

» The Colon Lead — Separating words or phrases with colons can add variety to stories lacking hard news
values.

» The Cumulative Interest Lead — The writer begins with a brief statement of the news and structures and
remainder of the story to sustain the reader's interest as the facts unwind.

» The Question Lead — This lead rarely works well and should be used rarely. When used skillfully, it can
add an impact to an article.
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Commonly Misspelled Words

discourteous
aeronautics
interrogate
approximately
indispensable
superintendent
chrysanthemum
intelligible
conspicuous
seize

siege

fossil

hangar

bayou

elegy

axiom

mimic

pigeon
colossal
dimension
permeate
bachelor
gallows
ravine
achieve
lattice
conscientious
ecclesiastical
extemporaneous
query

denim

weird
interference
facility
scandal
rescind

edible
decanter
transom
temperament
pneumonia
privilege
guarantine
souvenir
quinine
mayonnaise
potatoes
conceit
plague
soprano

51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
71.
72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.
83.
84.
85.
86.
87.
88.
89.
90.
91.
92.
93.
94.
95.
96.
97.
98.
99.
100.

Mediterranean
Pennsylvania
Saskatchewan
Albuquerque
Schenectady
Massachusetts
Presbyterian
Rio de Janeiro
Appalachian
Corpus Christi
notable
conceive
mackerel
apology
bouillon
tragedy
gelatin
shellac
anxiety
appetite
sedentary
monetary
crescendo
careen
atrocity
intermittent
indestructible
tuberculosis
confectionery
oasis

recede

fulfill
reference
hoeing
rebuttal
receipt
gorgeous
separate
warrior
simultaneous
courageous
porcelain
contention
inconsistent
frontier
awkward
precious
grammar
vitriolic
protégé

101.
102.
103.
104.
105.
106.
107.
108.
109.
110.
111.
112.
113.
114.
115.
116.
117.
118.
119.
120.
121.
122.
123.
124.
125.
126.
127.
128.
129.
130.
131.
132.
133.
134.
135.
136.
137.
138.
139.
140.
141.
142.
143.
144,
145.
146.
147.
148.
149.
150.

endurance
erroneous
minstrel
pursuance
accumulate
shepherd
embroidery
linoleum
reversible
tapestry
Philadelphia
Los Angeles
Philippines
Sacramento
Nova Scotia
Afghanistan
Scandinavia
Dardanelles
Chattanooga
Wilkes-Barre
soliloquy
possess
precipice
cellulose
bereave
mathematician
helicopter
embarrassment
ladle

gnash

fiend
cymbal
supersede
plausible
referee
dismiss
grieve
divisible
irresistible
tabernacle
scoundrel
misspell
harangue
variable
impassable
plateau
process
quarry
serenade
negligee






151.
152.
153.
154.
155.
156.
157.
158.
159.
160.
161.
162.
163.
164.
165.
166.
167.
168.
169.
170.
171.
172.
173.
174.
175.
176.
177.
178.
179.
180.
181.
182.
183.
184.
185.
186.
187.
188.
189.
190.
191.
192.
193.
194.
195.
196.
197.
198.
199.
200.

alleged
boudoir
Chesapeake
Versailles
Minneapolis
Baltimore
lieu

basin
curfew
ellipse
kimono
clique
millionaire
synagogue
perennial
mortise
ammunition
scissors
pistol
restaurant
serviceable
navigable
dependent
hypnotism
bankruptcy
strychnine
Filipino
Colorado
Montreal
clarinet
innuendo
violin

nickel
carouse
marshal
cynic
Pittsburgh
Bethlehem
Aleutians
oscillate
blasphemous
noticeable
annihilate
masquerade
centennial
exaggerate
unconscious
picnicking
respondent
yacht

201.
202.
203.
204.
205.
206.
207.
208.
209.
210.
211,
212,
213.
214,
215.
216.
217,
218.
219,
220.
221,
222.
223.
224,
225,
226.
227,
228.
229.
230.
231.
232.
233.
234.
235.
236.
237.
238.
239.
240.
241,
242,
243,
244,
245,
246.
247,
248.
249,
250.

canopy
militia
Jerusalem
Shreveport
Connecticut
excel
proxy

cellar
sherbet
ghastly
fission
saucer
recommend
sassafras
accessory
burglary
apparition
license
sickle
corruptible
exhaustible
corduroy
pavilion
palatial
comparison
insulation
Niagara
Oklahoma
Syracuse
paraffin
lingerie
dormitory
pitiful
martyr
sparsely
Gibraltar
Manhattan
Wisconsin
Nicaragua
counterfeit
silhouette
invincible
testimonial
fraudulent
livelihood
vacillate
plagiarism
extravagant
cuckoo
domino

251,
252.
253.
254,
255,
256.
257.
258.
259.
260.
261.
262.
263.
264.
265.
266.
267.
268.
269.
270.
271,
272.
273.
274,
275.
276.
277.
278.
279.
280.
281.
282.
283.
284.
285.
286.
287.
288.
289.
290.
291,
292,
293.
294,
295.
296.
297,
298.
299,
300.

solvent
piccolo
Yugoslavia
Terre Haute
Cincinnati
finale
goblet
canary
dungeon
murmur
furrow

accommodate

complexion
auxiliary
contralto
hemorrhage
holocaust
homicide
foliage
mischievous
chauffeur
sophomore
emancipate
suspicion
comparative
Baptist
Delaware
Toronto
jeopardy
inoculate
fortieth
epithet
infidel

loiter
volatile
Caribbean
Duquesne
Honolulu
synthesis
pneumatic
disseminate
perishable
paralleled
psychiatry
permissible
rheumatism
tambourine
deteriorate
wiener
gauge
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301.
302.
303.
304.
305.
306.
307.
308.
309.
310.
311.
312.
313.
314.
315.
316.
317.
318.
319.
320.
321.
322.
323.
324,
325.
326.
327.
328.
329.
330.
331.
332.
333.
334.
335.
336.
337.
338.
339.
340.
341.
342,
343.
344.
345.
346.
347.
348.
349.
350.

soccer
knuckle
presumptuous
comprehensible
accompaniment
suspicious
precedent
arithmetic
indelible

wily

axle

deceit
coincide
fabulous
ultimatum
Milwaukee
Des Moines
Allegheny
Edinburgh
pantomime
existence
subpoena
legible
despair
wigwam
acquiescence
maneuver
felonious
demagogue
bludgeon
archive
quadruple
capsule

doily

saucy
opulence
baritone
hosiery
renown
spectacle
amateur
warrant
optician
sensible
pursuant
majesty
appendicitis
contemptible
delicatessen
ambassador

351.
352.
353.
354.
355.
356.
357.
358.
359.
360.
361.
362.
363.
364.
365.
366.
367.
368.
369.
370.
371.
372.
373.
374.
375.
376.
377.
378.
379.
380.
381.
382.
383.
384.
385.
386.
387.
388.
389.
390.
391.
392.
393.
394.
395.
396.
397.
398.
399.
400.

harass
parcel
baccalaureate
paraphernalia
remuneration
sacrilegious
chemistry
exemplary
seine

serge

fiery

yield
diameter
extension
peculiar
Sioux City
Minnesota
Melbourne
ignoramus
insinuate
succumb
definitely
sleigh
crevice
deficit
dynamite
equivalent
incumbent
partisan
parachute
barracks
franchise
chaos
innate

fickle
judgment
skillful
sandals
raiment
battalion
colonel
alimony
caucus
prodigal
genteel
among
infinitesimal
trigonometry
inhabitant
hyena

401.
402.
403.
404,
405.
406.
407.
408.
409.
410.
411.
412.
413.
414,
415,
416.
417.
418.
419.
420.
421.
422.
423.
424,
425,
426.
427.
428.
429.
430.
431.
432.
433.
434,
435,
436.
437.
438.
439.
440.
441,
442.
443,
444,
445,
446.
447.
448,
449.
450.

wizard
resurrection
acknowledgment
encyclopedia
guestionnaire
peninsula
recuperate
diminutive
lens

lily

chord
nauseous
kilndry
corrode
prestige
Louisiana
Savannah
Indonesia
incoherent
reputable
biennial
barrel
coroner
captain
cremate
collision
guerrilla
disastrous
propeller
architect
courteous
foible
gauze

inert

wield
coconut
tedious
fragile
cistern
alcohol
zephyr
cylinder
session
sycamore
vanilla
lingerie
opaque
transferable
maintenance
carburetor
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451,
452,
453.
454,
455,
456.
457,
458.
459.
460.
461.
462.
463.
464.
465.
466.
467.
468.
469.
470.
471.
472,
473.
474,
475.
476.
477.
478.
479.
480.
481.
482.
483.
484,
485.
486.
487.
488.
4809.
490.
491.
492,
493.
494,
495,
496.
497,
498.
499,
500.

equilibrium
lieutenant
Omaha
Ottawa
Tacoma
Manila
Roanoke
Aegean
Yangtze
consummate
vestibule
equipped
criterion
parochial
ratchet
juvenile
adjacent
mortuary
dilemma
pallid
cypress
calamity
accelerate
discipline
anesthetic
Ukraine
Portugal
Antwerp
Winnipeg
bivouac
describe
rhythm
tenement
sapphire
isolate
lenient
enigma
asthma
emanate
cataract
frolic
discrepancy
insurrection
nasturtium
abstinence
San Diego
Caucasus
Venezuela
miniature
spaghetti

501.
502.
5083.
504.
505.
506.
507.
508.
509.
510.
511.
512.
513.
514.
515.
516.
517.
518.
519.
520.
521.
522.
523.
524,
525.
526.
527.
528.
529.
530.
531.
532.
533.
534.
535.
536.
537.
538.
539.
540.
541.
542,
543.
544.
545.
546.
547.
548.
549,
550.

flexible
parliament
Tucson
Egypt
Quebec
Phoenix
Potomac
Sahara
dirigible
vehemence
appraiser
massacre
facetious
mahogany
musician
surgeon
secrete
pierce
spigot
florid
impostor
typhoid
etiquette
enterprise
occurrence
Thailand
Labrador
Colombia
balloon
flourish
acrobat
atheism
squirrel
vertical
susceptible
immense
coupon
sheriff
turbine
leisure
inherit
convertible
convenient
admissible
Missouri
Worcester
Marseille
Adriatic
facsimile
endeavor

551.
552.
553.
554,
555.
556.
557.
558.
559.
560.
561.
562.
563.
564.
565.
566.
567.
568.
569.
570.
571.
572.
573.
574.
575.
576.
577.
578.
579.
580.
581.
582.
583.
584.
585.
586.
587.
588.
589.
590.
591.
592.
593.
594.
595.
596.
597.
598.
599.
600.

irritable
Chile
Hawaii
Sicily
Vienna
Ontario
Babylon
Panama
fuselage
tremendous
peroxide
eligible
perforate
perspire
arsenal
fallacy
gazette
divine
incense
taffeta
condemn
idiosyncrasy
inaugurate
dissipation
reminiscence
Pompeii
Ethiopia
Morocco
ceiling
paradise
missile
bayonet
straddle
athlete
dawdle
immense
tension
congeal
diesel
fierce
boycott
charitable
penitentiary
interpretative
Tennessee
Abyssinia
Shanghai
pyramid
saxophone
alienate
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601.
602.
603.
604.
605.
606.
607.
608.
609.
610.
611.
612.
613.
614.
615.
616.
617.
618.
619.
620.
621.
622.
623.
624.
625.
626.
627.
628.
629.
630.
631.
632.
633.
634.
635.
636.
637.
638.
639.
640.
641.
642.
643.
644.
645.
646.
647.
648.
649.
650.

skeptical

homogeneous

incendiary
denunciation
escutcheon
curriculum
meningitis
rendezvous
raccoon
forest
invisible
oxygen
surprise
ballast
synopsis
therapeutic
concussion
countenance
dysentery
cemetery
disciple
foreign
iodine
strategy
icicle
assess
concede
height
collusion
upholstery
epidemic
percolator
conciliate
boisterous
measles
outrageous
eightieth
reverence
malaria
occurred
delinquent
symmetry
laurel
malignant
consent
determine
discretion
suffrage
tortoise
spontaneous

651.
652.
653.
654.
655.
656.
657.
658.
659.
660.
661.
662.
663.
664.
665.
666.
667.
668.
669.
670.
671.
672.
673.
674.
675.
676.
677.
678.
679.
680.
681.
682.
683.
684.
685.
686.
687.
688.
689.
690.
691.
692.
693.
694.
695.
696.
697.
698.
699.
700.

intercede
perseverance
efficiency
irretrievable
assassinate
infinitesimal
inestimable
develop
category
cologne
gratuity
chaperon
gasoline
mystery
precipitation
description
moratorium
personnel
preventive
asbestos
gigantic
verbatim
ninth

recipe
bigamy
sentinel
faucet
nullify
rehearse
promissory
transient
nicotine
menagerie
municipal
preferred
repetition
fictitious
iniquitous
inebriate
conscience
defendant
diphtheria
occasionally
concession
irreverent
dissension
turquoise
affidavit
siphon
vengeance

701.
702.
703.
704.
705.
706.
707.
708.
709.
710.
711,
712,
713.
714,
715.
716.
717,
718.
719.
720.
721,
722.
723.
724,
725.
726.
727,
728.
729.
730.
731.
732.
733.
734.
735.
736.
737.
738.
739.
740.
741.
742,
743.
744,
745.
746.
747,
748.
749,
750.

retrieve

commemorate

reciprocate
proficiency
desirous
malfeasance
chandelier
prairie
rescission
irreparable
puppet
nuclear
kerosene
villain
chauvinistic
superfluous
allegiance
politician
calendar
jaundice
ecstasy
epitaph
parable
myopic
hygiene
chronicle
pageant
malignant
phlegmatic
infallible
mediocre
satellite
aggravate
paralysis
intrinsic
abridgment
statutory
appraisal
negotiable
dyspepsia
inseparable
chronology
rascal
lullaby
ghastly
accordion
sermon
frivolous
luxuriant
champagne
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751.
752.
753.
754,
755.
756.
757.
758.
759.
760.
761.
762.
763.
764.
765.
766.
767.
768.
769.
770.
771,
772.
773.
774,
775.
776.
777,
778.
779.
780.
781.
782.
783.
784.
785.
786.
787.
788.
789.
790.
791.
792.
793.
794.
795.
796.
797.
798.
799.
800.

apoplexy
tariff
cartridge
diagnosis
suppress
adolescent
intricate
masculine
inveigle
symptoms
asylum
appellate
ferocious
impromptu
acquittal
shriek
timeliness
competent
embezzling
crochet
interim
negotiate
collateral
aqueduct
cordial
alliance
raucous
hemisphere
ambiguous
guitar
changeable
accessible
punctual
momentous
malice
neurosis
proceed
copious
hilarious
crescent
palatable
delirium
similarity
sovereign
potassium
nolle prosequi
habeas corpus
receptacle
ostracize
procedure

801.
802.
803.
804.
805.
806.
807.
808.
809.
810.
811.
812.
813.
814.
815.
816.
817.
818.
819.
820.
821.
822.
823.
824,
825.
826.
827.
828.
829.
830.
831.
832.
833.
834.
835.
836.
837.
838.
839.
840.
841.
842,
843.
844.
845.
846.
847.
848.
849.
850.

limousine
myriad
domicile
arraign
probably
reverie
religious
inevitable
accomplice
catechism
contagious
molasses
eccentric
ptomaine
scourge
naphtha
grandeur
noticing
mercenary
hideous
peaceable
liniment
canister
feminine
medieval
dandruff
jettison
cessation
quadrille
consommeé
incredible
panacea
grotesque
accolade
resume
chenille
mucilage
partiality
irradiate
excursion
tacit
solvency
publicly
nitrogen
certiorari
nolo contendere
camphor
apparent
corroborate
apprentice

851.
852.
853.
854.
855.
856.
857.
858.
859.
860.
861.
862.
863.
864.
865.
866.
867.
868.
869.
870.
871.
872.
873.
874.
875.
876.
877.
878.
879.
880.
881.
882.
883.
884.
885.
886.
887.
888.
889.
890.
891.
892.
893.
894.
895.
896.
897.
898.
899.
900.

skein
implement
creosote
revere
omitted
syllable
symphony
escape
typhoid
colleague
temperance
detention
abhorrence
calipers
perceive
venomous
scabbard
audible
pajamas
incurable
ingredient
physician
massage
heinous
celebrity
credence
mustache
delineate
tyranny
overt
profitable
cinnamon
monotonous
fracas
descend
precede
deficient
mimeograph
cavalry
hypothesis
arable
voucher
coquette
corpus delicti
phosphorus
mittimus
permanence
tranquility
scientist
excusable
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901.
902.
903.
904.
905.
906.
907.
908.
909.
910.
911.
912.
913.
914.
915.
916.
917.
918.
9109.
920.
921.
922.
923.
924,
925.
926.
927.
928.
929.
930.
931.
932.
933.
934.
935.
936.
937.
938.
939.
940.
941.
942,
943.
944.
945.
946.
947,
948.
949,
950.

responsible
vicious
vaccinate
arctic
professor
hindrance
environment
prejudice
preference
advantageous
interpret
committee
exceed
steeple
ledger
appall
developed
accompanying
singeing
remembrance
financier
wasteful
humorist
reddest
unnatural
argument
editor
judgment
lightning
mere
pastime
maneuver
melancholy
luxury
omitted
optimism
beginning
disease
oppose
deference
appear
dropping
breakable
curiosity
either
evidently
grievous
laborer
numerous
optimism

951.
952.
953.
954,
955.
956.
957.
958.
959.
960.
961.
962.
963.
964.
965.
966.
967.
968.
969.
970.
971.
972.
973.
974.
975.
976.
977.
978.
979.
980.
981.
982.
983.
984.
985.
986.
987.
988.
989.
990.
991.
992.
993.
994.
995.
996.
997.
998.
999.
1000.

conceivable
docile
sanitary
mandolin
paralyze
barbarous
sabbatical
ridiculous
vegetable
exhaust
physiology
competition
deceive
accede
legend
hypocrisy
unnecessary
canceled
candidate
safely
cease
boundary
gaiety
forgetting
various
freight
redden
jealousy
independence
lose
perform
awful
literature
overrun
mannish
prevalent
despair
overrule
obstacle
courtesy
basically
degradation
bargain
emphasize
greenness
extraordinary
hypocrite
likelihood
pharmaceutical
opportunity

1001.
1002.
1003.
1004.
1005.
1006.
1007.
1008.
1009.
1010.
1011.
1012.
1013.
1014.
1015.
1016.
1017.
1018.
1019.
1020.
1021.
1022.
1023.
1024.
1025.
1026.
1027.
1028.
1029.
1030.
1031.
1032.
1033.
1034.
1035.
1036.
1037.
1038.
1039.
1040.
1041.
1042.
1043.
1044.
1045.
1046.
1047.
1048.
1049.
1050.

charlatan
righteous
macaroni
specimen
loneliness
benefited
eliminate
achievement
noisily
eighth
illiterate
scarcely
hickory
ninety

dispel

talon

twelfth
guantity
deign
government
usable

quit

tarried

all right
acreage
receive
subtle
leisure
incidentally
original
operation
indelible
listener
principally
overrate
bragged
dined
umbilical
unencumbered
appointment
compel
disastrous
considerable
exhilaration
guidance
Armageddon
loose
possible
spied
hungrily
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Writing for Digital Media

Spelling Tips

Spelling is the forming of words from the right letters in the right order. To spell accurately, you must have three
qualities:

1. You must know how to spell the word, either from memory or by using the dictionary.
2. You must write the word correctly on the paper.
3. If you do not write it correctly the first time, you must catch the error when you proofread.

Guidelines

1. Double or Nothing — When a short vowel word ends in a single consonant preceded by a vowel
(as in “pop”), double the final letter before adding a vowel suffix (-ing, -er, -ed, etc.). Example: pop
+ing = popping. In words of more than one syllable, double the last consonant if the last syllable is
accented. Example: refer +ing = referring. (Note: The second “r" in “reference” is not doubled
because the accent shifts to the first syllable.) Do nothing to the root word if it is a short vowel word
ending in two consonants preceded by a vowel as in “dusting,” or if the root word has more than
one syllable and the accent is not on the last syllable as in “entering.”

2. Drop Silent E— When a long vowel word ends in silent “e”, drop the silent “e” before adding a
vowel suffix. Examples: hope + ing = hoping; advise + able = advisable. Do not drop the silent “e”
when you must maintain a soft “c” or “g” sound when you add -able or -ous suffixes. Examples:
notice + able = noticeable; change + able = changeable. Some long vowel words do not end in
silent “e,” so just add the vowel suffix. Examples: beat + ing = beating; bleed + ing = bleeding.

3. Change Y to | — Change Y to | when adding a suffix except for “-ing”. Examples: carry + er =
carrier; carry + ing = carrying; lucky + ly = luckily. Adding a “y” to words requires the same rule as
when adding a vowel suffix. Examples: pot +y = potty; dust + y = dusty; shine + y = shiny; bone +
y = bony.

4. |E Rule — “I" before “e” except after “c” or when sounded like “a” as in neighbor and weigh.
Examples: chief, receive, believe, freight. The following words are exceptions because of other
phonetic considerations: science, deity, ancient, either, neither, height, leisure, seize, their, weird.

5. Just Add Consonant Suffixes — Don’t double or drop anything when adding consonant suffixes, but

you change “y”" to “i". Examples: glad + ly = gladly; pave + ment = pavement; commit + ment =
commitment; dizzy + ly = dizzily.

6. Noun Plurals — Following are guidelines for changing singular nouns to plural nouns:
a. Add “s” for most nouns.

b. Add “es” if the noun ends in “ss”, “sh”, “ch”, or “x". Examples: dress + es = dresses; ash + es =
ashes; church + es = churches; box + es = boxes.

c. Change the “y” to “ie” before adding “s” only when the “y” is preceded by a consonant. If the “y”
is preceded by a vowel, simply add “s”. Examples: attorney + s = attorneys; valley + s =
valleys; family + s = families; city + s = cities.

d. Words ending in “f” or “fe” usually require only an “s” to make a plural. However, some of them
require that the “f” or “fe” be changed to a “v” or “ve” before adding “s”. Use the proper
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10.

pronunciation as your guide. Examples: reef + s = reefs; belief + s = beliefs; life + s = lives;
half + s = halves.

e. Word ending in “e” require only an “s” if the “0” is preceded by a vowel; if it is preceded by a
consonant, add “es”. The exception is musical terms. Examples: radio + s = radios; potato + s
= potatoes; soprano + s = sopranos.

f. Hyphenated compound words require the principal word to be made plural. Compound words
that are not hyphenated require the “s” to go at the end of the word. Examples: brother-in-law
+ s = brothers-in-law; court-martial + s = courts-martial; cupful + s = cupfuls.

g. Beware of irregular plurals. Examples: child + s = children; ox + s = oxen; deer + s = deer;
madam + s = mesdames; monsieur + s = messieurs; fungus + s = fungi; alumnus + s = alumni;
alumna + s = alumnae; thesis + s = theses.

h. Add “s” to letters, signs, and figures when forming a plural. Some styles allow the mere
addition of an “s” to figures. Examples: t+s=t's;++s=+'s;3+s=3's; 80 + s = 80s.

i. Add “s” only to most proper names. Add “es” to names ending in “s” or “z". Examples: Johns,
Jennys, Smiths, Martinezes, Joneses.

Apostrophes — Apostrophes are used when forming contractions and genitive (possessive) case.

a. Informing possessive case, add “'s"f the word does not end in “s”. Examples: Tom + ‘s =
Tom”s; dog + ‘s = dog’s; children + ‘s = children’s; men + ‘s = men’s.

b. Informing possessive case, add only an apostrophe when the word ends in “s”. Some
grammarians suggest adding “s” to some words because of pronunciation. Examples: players
+ ‘s = players’; cities + ‘s = cities’; boss + ‘s = boss’s; Keats + ‘s = Keats's.

c. Informing possessive case, add “s” to the last word of compound words or word groups.
Examples: sister-in-law + ‘s = sister-in-law’s; someone else + ‘s = someone else’s; George
Hemming Jr. + ‘s = George Hemming Jr.’s.

d. In forming possessive case, add “s” to all names when individual ownership exists and only the
last name in the list when joint ownership exists. Examples: Al's and Sue’s cars; Al and Sue’s
car.

e. When forming contractions, put an apostrophe in the place of the missing letters. (Caution: Do
not confuse contractions with possessive pronouns, as in “their” and “its”.) Examples: lam =
I'm; they are = they're; it is = it's; will not = won't; cannot = can't.

Mnemonic (memory) Devices — Keep a list of words you commonly misspell and write a sentence
for each one. In the sentence, mention the word and suggest either the misspelling or the correct

spelling. Example: “A rat separates ‘separate’.

Phonics — Learn about phonics, the sounds of the language. Be familiar with long and short vowel
sounds, consonant sounds, including hard and soft “c” and “g” sounds. Be able to break words into
syllables.

Confused Words — Be aware of commonly confused words. Examples: lts, it's; to, too; their,
there, they're; accept, except; then, than; no, know; quiet, quite; insure, ensure; assure; affect,
effect.

Spelling Tips
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11. Proofread — Proofread everything you write, looking for errors in spelling and construction.
12. Dictionary — Use a dictionary. Use it often whenever you have doubts about spelling.
13. Classification — Classify words under the rules. Most words fit into the rules. Once you have

classified the words, memorize the exceptions, using a memory device. It is much easier to learn a
few exceptions than it is to memorize the entire dictionary.
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Writing for Digital Media

Summary Leads

The basic journalistic writing style is the inverted pyramid.

Its purpose is to deliver the most important facts first, thus accommodating the reader's rush to obtain information.
The top of the inverted pyramid contains only one or two sentences (21 words or less) with the most important
information first. This is the lead (pronounced leed). After the lead, the next most information is given about the
story, and so on, until all of the information has been given.

The lead is a summary of the story using the five Ws and the H — who, what, when, where, why and how. A good
summary lead employees what has been call the WHAMMY — the story element that whams the reader up the
side of the head. That element rarely is the time element, so don't begin with the "when."

When writing a lead, think of your task as that of the spoiler; you're going the ruin the end of the story at the very
beginning.

The writer's is to report facts and the opinions of others. You are not entitled to your own opinions as the writer, so
leave your comments out of the story. The introduction of the writer's own opinion into a story is called
editorializing. Do not do it.

The more people you talk to, the better the article. You may use direct quotations or paraphrase what someone
says, but always remember to identify who says what.

Sentences should have an average of 20-28 words. This is an average, so you don’t need to spend time counting;
just be aware that sentences and paragraphs are much shorter than what you've been taught with composition.
But keep in mind that the summary lead will be stronger if it is restricted to no more than 21 words.

Terms to Know
Five Ws and H — Always answer the who, what, why, where, when, and how elements in the article.
Lead — The opening of a story, usually a summary of the most important information.

Headline — A title or attention grabber above the body of an article. The author of the story usually does not write
the headline.

Angle — A particular point of view or way of looking at a subject.

Fact-checking — Checking that your facts are correct. Amy, Aymee, and Amie are all pronounced the same way
and can be easily misspelled. Look up the names of specific people and places and anything else you are
presenting as fact to be sure you are stating the facts accurately. Also, context is important. You might be stating
a fact truthfully, but a wrong context could make that statement inaccurate. Strive for accuracy.
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Writing for Digital Media

Tips to Remember
Writing is a skill anyone can learn. It doesn't take any special divine gift endowed to a person at birth. It is a skill
that uses a set of tools. Here are some suggestions to help build writing skills:
» Write in active voice whenever possible. Avoid passive voice.

Example:  The car hit the boy. (Active; subject acts upon object)
The boy was hit by the car. (Passive; object acts upon subject)

» Avoid using the pronoun "that" whenever it makes sense to leave it out.

Example:  The chief said that crime is increasing in the city. (Incorrect)
The chief said crime is increasing in the city. (Correct)

» Use attribution skillfully. It should serve as a sort of punctuation and should not be obtrusive. Avoid
overuse of words such as "according to," "asserted," "explained," "continued" and "added." The word
"said" will suffice in most uses, and it is the most unobtrusive.

* Quotations should begin at the start of a paragraph.

Example: "l could have any one of you murdered for $300," the chief said. "Organized crime has a
strong foothold in High Point Valley." (Correct)

The chief said, "I could have any one of you murdered for $300." (Incorrect)

* Quote only the material that deserves quoting. Sometimes you can reword it in a way that will make
the story more clear.

» Call things as they are. Do not use euphemisms in an attempt to keep from making a bad situation
look bad. Use words in good taste, but state facts as they are.

» Cut out excess baggage from your writing. Eliminate unneeded words and pare your writing down to
clear, concise, legible reading.

» Vary sentence lengths. Some will be short and terse while others may take a line or two. Never write
"mile-long" sentences. Think of your reader. He wants to read quickly. Think of the search engines.
They need to scan quickly.

» Write in conversational patterns. Put words down in the same way you would tell the story to a friend.
Do not look for sophisticated verbiage from a Thesaurus. Look for common words that are
understandable to educated and uneducated readers alike.

» Avoid jargon. Use generic terms and stay away from brand names. When a source uses the jargon of
his profession, be sure you know what it means then translate it for your reader. The exception is in
direct quotations.

» Use plurals when referring to groups of people in general. This will allow you to use the plural pronoun
"they" rather than the singular pronoun "he." Since "he" is both masculine and neuter, it must be used
when its antecedent is singular and the gender is unknown. Do not use "he or she" or "he/she" or
"she" when the gender is unspecified. Use of plural nouns and pronouns is better.
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Example:  School officials want to assure that the student has every chance to succeed in their
studies. (Incorrect. The pronoun "their" does not agree with its antecedent "student.")

School officials want to assure that the student has every chance to succeed in his
studies. (Correct but could be better. The pronoun "his" agrees with "students", but some
readers find its use objectionable.)

School officials want to assure that students have every chance to succeed in their
studies. (Correct. The pronoun "their" agrees with its antecedent "students" and does not
reflect any reference to gender.)
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Writing for Digital Media

Writing and Copy Editing

(Instructor’'s Note: Howard B. Taylor, editorial consultant for Copley Newspapers, wrote the following article to
help journalists sharpen their craft. Although the references are dated, the ideas are sound and still very current
for communicating on the World Wide Web.)

The purpose of this is to round up a few points of writing and copy reading. It is not intended as a complete
catalogue.

Although some consider it elementary, the points emerge from copy and from stories that were in the paper.
Basic tools of the craft

The American Press Institute in a note on writing says this: "The average reporter — not the good one — has little
respect for the basic tools of his craft, the words he works with. He is impatient of distinction in meaning. He
regards as academic (a somewhat dirty word) any insistence on precision. Although he began his career because
He Wanted To Be A Writer, he resists the discipline all writers must follow. As a consequence, much of his writing
is full of errors ranging from small imprecisions to outrageous misuses.

Thus we see "imply" when "infer" is meant and "following" when "after" is meant and "over" when "more than" is
meant and "aggravate" when "irritate” is meant. We see "claim" when "say" is meant, "refute” when "contradict” is
meant and "flaunt" when "flout" is meant.

We see things like "authored" and "chairmaned" and "hosted." We see "strangled to death," "accused with

treason" and "had his leg broken."

Minute points? Yet, minute detail determines the whole and spells the difference between the average news writer
and the craftsman.

News should be written simply, directly and crisply. It should be written so any reader, regardless of education,
can understand it. It should be written straight away, without backing into the phrasing.

Statements of fact should be hung specifically on their sources when qualification is necessary.

Pretentious language should be avoided. Colloquialisms and vernacular should be used only when the tone of a
story calls for them.

Keep it simple
Short words, short sentences, and short paragraphs are best.

Kenneth L. Simms, formerly managing editor of The San Diego Evening Tribune, made this point in a memo on
news writing:

There are even "little" big words:






"Encounter” when "meet" would have said it.

"Inevitable" when "sure" would have done.

"Accelerated" when "speeded" would do.

"Purchase" when you might say "buy."

"Commence" when you might use "begin."

"Employment" or "position" when "job" would do.

A reader is in trouble when a sentence contains too many ideas.

Here's an example (from the body of a story about a 50-hour revival meeting at a college):

Authorities at the ancient school located about 35 miles west of Chicago which was founded as a church college
in 1861 at the start of the war between the states and now opens its doors to youths from all denominations,
including some from overseas, said they would let the demonstration run its course.

The discovery that too many ideas in one sentence caused trouble led some newspapers to limit each sentence
to one idea. That's not necessarily the answer. It sometimes leads to choppy sentences, and they should be
avoided, too.

Hub Keavy of the Los Angeles AP, an able craftsman with words, wrote this advice:

News writers are forever being advised to use simple sentences. They might better be urged to use simplified
sentences. A simple sentence has one clause. It can be admirably direct if the subject matter also is simple. But it
isn't versatile. It won't always tell as much as we need to tell at once. A sentence can be compound or complex
and still be a good sentence if it isn't too long. All the clauses and phrases have to be arranged properly. If they
are, the sentence will be clear and will have impact. These are the chief objectives in news writing.

That is itself is an example of lucid writing. His longest sentence is 18 words. Other lengths in it are four words,
six, eight, nine, 10, 12 and 13.

The API has made surveys of the relationships between sentence length and reader comprehension. One
newspaper with an average of 17 words in its sentences had a reader comprehension of 97 per cent. Another
with average wordage of 33 had comprehension of 31 per cent.

Writing effective leads

Excess words get into stories. A news writer must sharpen his perception of verbiage. Here is an example from a
wire-service story — the words in caps are excess baggage: "Doctors transferred two of the students to the
nearby Fort Hood Army Hospital FOR FURTHER CARE after INITIAL treatment at the Killeen Clinic. Those
LISTED BY CLINIC PHYSICIANS AS SUSTAINING WOUNDS SUFFICIENTLY SEVERE TO BE SENT TO THE
ARMY HOSPITAL were Bobby Watts and George Chastain." That's 20 wasted words.
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Another wire-service lead: "Detroit — Production of smaller automobiles by the auto industry's 'Big Three' of
General Motors, Ford and Chrysler appeared today to have moved a bit closer to the realm of certainty." It might
have said: "Detroit — Smaller automobiles by General Motors, Ford and Chrysler seemed more likely today."
There are 12 words against 29, and has anything been lost?

Mental tanglefoot sometimes ruins a lead. Hub Keavy offered these examples:

"A law designed to force the American Red Cross to label blood plasma shipped into Louisiana according to race
goes into effect July 30."

Read it again, if you want to find out what it means. News writing should be so lucid that no one is forced to read it
again. Hub rephrased it thus: "After July 29 blood plasma shipped into Louisiana by the Red Cross must be
labeled according to race."

Another: "A young couple and their two infant sons were overcome by ammonia fumes last night when a line
through which liquid ammonia was being pumped from a tank car into a storage line burst."

Revision: "A young couple and their two infant sons were overcome by fumes last night when an ammonia pipe
line burst."

Another: "The chief prosecution witness at the trial of the accused slayer of a prominent druggist hanged himself
in the jail cell today."

Revision: "The state's chief witness in a murder trial hanged himself in jail today."

Another: "The biennial general council of Congregational Christian Churches, in session here, today sent a
telegram to House Speaker Rayburn and House minority leaders urging full support of the administration's foreign
aid program, now before Congress.

Revision: "The biennial general council of Congregational Christian Churches today endorsed the administration's
foreign aid program.”

A newspaper lead said this: "Municipal Court Marshal Howell last night said that he has asked the county grand
jury to investigate a refusal by city and county jailers Sunday night to book a marshal's woman prisoner."

The lead has 32 words. The reader must wade through 17 before he has an idea what's happening. Then he must
read 15 more before the facts are wrapped up.

A broadcaster handed the lead this way: "The grand jury has been asked to investigate an incident that occurred
Sunday night."

He did it in 14 words.
The Evening Tribune had a lead saying this: "Attention women: Want to drop 130 pounds in nothing flat?"

The lllinois State Journal had a lead that said, "Ever go chasing girls down a railroad track?"
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Those are leads that will capture a reader.
It may seem unnecessary to explain what a lead should do. But, to repeat what we all know, a lead should:
e Tell a reader what the story is about.
e Make the reader want to read on.
e Put the story in focus.
e Create the proper mood, if there is a mood.
Using restraint

Stories about violence should be written with restraint. A writer should avoid the breathlessness that tries to
impact hectic (and usually exaggerated) emergency to the situation.

For example, on the wires and in local copy we sometimes get approximately the following: "All available
ambulances were immediately dispatched to the scene of the tragedy and the victims were rushed to nearby
hospitals."

Let's be calm. Let's make it: "Ambulances took the injured to hospitals.” It's more effective — and the professional
tone of the paper will be enhanced — if you under-write instead of over-write.

Avoiding clutter

Adjectives and superlatives sometimes are used in a mistaken belief they strengthen and lend color to a story.
Actually, they weaken a story.

For example, "an explosion" is better than "a violent explosion," because all explosions are violent. It's better to
tell precisely what happened: "An explosion today destroyed a 10-story building." It's more effective to tell the
facts specifically and without jabbing the reader in the ribs. Then the reader will decide for himself that the
explosion indeed was devastating.

By the same token, let's not describe a slaying as "a brutal murder," or say that "the night watchman was viciously
beaten by the burglars" or that "the girl was savagely raped.”

None of those crimes is committed with gentleness and we are writing immaturely when we doll up the
circumstances with such ornamentation.

On that subiject, | often wonder why we call all homicides "murder." "Murder" really is a technical term; "slaying" is
a better basic word, even when the slaying is premeditated.

Thus, "an investigation" is better than "a thorough investigation" or "a sweeping investigation" or "an all-out
investigation." If it's a genuine investigation, it won't be superficial.
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The subject of clutter is related to the foregoing. Clutter words are used by everyone in ordinary speech, but we
ought to keep them out of the newspaper.

They are a waste of space because they contribute nothing and, worse, they give the paper a juvenile tone. Some
random examples:

"He said he had not yet received the report." Why the "yet?" If he hasn't received it, obviously he hasn't received it
"yet." So you don't need "yet."

"Construction work already has begun.” Why "already?"

"The witness denied any knowledge of the robbery." Why "any?"

“The senator is now serving his third term.” Why “now?”

“The house burned down.” “The factory will close down.” Why “down?”

“The flight set a new record.” If it's a record (in that context), it's new.

“He disclosed for the first time.” If it's a disclosure, it’s for the first time.

“He strangled to death.” “He suffocated to death.” That's the same as saying, “He drowned to death.”
“He served as toastmaster; he was vice president.” Make it, “He was...."

“The President has a bad cold.” “Police said he was badly injured.” That implies some colds and injuries are good.
What's meant is that the President has a severe cold and that the injuries were severe.

The man who has been injured sometimes “remains critical in a hospital.” He’s not “critical”; it's his condition that’s
critical.

Let’s not call children “little children” or “young children.” The word “children” (usually) explains that they are
relatively little and are young. Let’s not say that women give birth to “baby boys” or “baby girls.”

Let's not describe girls and women as “beautiful” or “lovely.” “Lovely Joan Doe” came up “Lousy Joan Doe” on us
once through a typo, and it served us right.

Let’s not say that “fire broke out.” Sounds like it had been confined in a cage. Why not “fire started?”

” o« ” o

We should use precise words. We sometimes get “tipped” for “informed, combed” for

“searched” and so on.

spotted” for “saw,

We sometimes use “stakeout” to describe police surveillance and a host of words that some apparently believe
are synonyms for “narcotics.”

Those bits of jargon are fine in pulp magazines, but we ought to keep them out of the newspaper.
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Specific words over clichés
Some additional examples where specific words would be better than manufactured clichés:

“Names will not be released until next of kin are notified.” “Testimony released today showed....” This sounds as if
the names and the testimony had been held captive and finally set free. Let’'s use “made public” or “announced”
or some other specific word.

“The convicts staged a three-hour riot.” Let’s save “staged” for events that take place on a stage. We can say the
convicts “rioted three hours.”

“The Navy today unveiled a new plane.” Let's save “unveiled” for activities in which a veil literally is removed from
an object — “Mayor Daly unveiled the statue.” We might say that the Navy “exhibited” the new plane.

“The Community Chest launched its funds campaign.” Let’s save “launched” for vessels and use “started” or
“opened” or “began” or some other precise word.

We shouldn’t use inept synonyms in an effort to avoid repetition of key words in stories.

For example, let's not use such words as “hike” or “boost” or “jump” for “pay raise.” Let’s not use “slash” or
“cutback” for “reduce.”

If you're writing about cats and dogs, it's better to repeat those words than to call them “felines and canines.” And
let's never refer to a banana as “an elongated yellow fruit.”

We should avoid calling groups of persons “a pair,” “the trio,” “the quartet,” and so on. (A caption referred to five
women as “the quintet.”) Those words are fine to describe vaudeville teams or musicians, but let's make it “the
two” or “the three persons” or “the five women.”

Including background

The job a weaving background into a story sometimes causes trouble. Background must be introduced deftly. It's
better to wrap it up in one paragraph than to drop it in dabs.

Here’s what results when background is strung out (in a story about a bank employee who made off with
$55,000):

A bank examiner said he had obtained a confession from the one-time football star.

Bank officials said they found it difficult to believe that the serious-minded Sunday school teacher had taken the
money.

The Gl trainee told investigators he took the job to earn money to go into business for himself.

The former YMCA boy’s counselor admitted he had lost in stock speculation.
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The son of a former clergyman denied women played a part in his theft.
The former paratrooper said he would ask none of his friends to post his bail.

The omnibus paragraph sometimes used in an attempt to wrap up names, ages and other explanatory material
makes hard reading. Here’s an example, the second paragraph of a story: “Taken to Mercy Hospital for treatment
of cuts and bruises and then released were John Doe, 27, of 919 Front St., and Richard Roe, 20, of 111
Broadway.”

It's easier to read if it says: “Two were taken to Mercy Hospital for treatment of cuts and bruises and were
released. They are John Doe...."

Another (Almost inconceivable, but it did get into the paper!): “Transferring to a vacant three-bedroom home they
own in another part of the city were Mr. and Mrs. John J. Grindstone....”

Cause and effect

Watch out for the unintentional cause-and-effect relationship that the New Yorker magazine delights in reprinting.
Examples:

e A sophomore at Chapman College last year, Carol was coated with a mixture of petroleum jelly, lamp
black and shark repellent before diving into the water from the island.

e A student at Wartburg Theological Seminary, Smith believes the money fell from the truck.
Troublesome pairs
We have trouble with some pairs of words:

Anticipate and expect: Literally, “anticipate” means to take up, use or introduce before the proper or normal time.
It's not a synonym for “expect.” You might say, “Anticipating rain, he put a roof on his house.” You shouldn'’t say,
“The GOP anticipates Democratic support on the tax bill.”

Between and among: You can say the marbles are divided “between” two persons, but they are divided “among”
more than two persons.

Each other and one another: Use “each other” for two persons and “one another” for more than two.

Argument and quarrel: An argument is a point of view or its presentation. Thus people are injured after “quarrels,”
not after “arguments.”

Compare to and compare with: Similar things are compared with each other, dissimilar things are compared to
each other. You compare John Smith with Richard Jones and you compare John Smith to a sturdy oak.

Infer and imply: You imply by what you say and you infer from what you hear and see. “His words implied his
readiness. The audience inferred he was ready.”
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Claim and say: Let's make it “He said he was innocent.” Strictly speaking, you can claim an estate but you can't
claim that Los Angeles is larger than San Diego.

Unnamed and unidentified: “Police today sought an unnamed man who....” He’'s not unnamed; he has a name.
He’s unidentified.

Injured are and dead were: Let's make it “The injured are....” and “The dead were...."” This is because the injured
are still with us here on earth, while the dead are not.

Parallelism

In that connection, it's preferable to repeat the auxiliaries in such parallel forms as “One man was killed today and
one was injured.” When the form of the verb “to be” (is are, was were) is not parallel, however, the auxiliary must
be repeated: “One man was killed and two were injured.” It is wrong to make it, “One man was killed and two
injured,” because that is saying, “One man was killed and two was injured.”

Let's make it, “Ten persons burned to death” or “Five persons drowned” instead of “Ten persons were burned to
death” or “Five persons were drowned.” The latter implies someone burned them at the stake or held their head
under water.

Watch out for those modifiers

We have trouble with “ly” adverbs that precede adjectives. We mistakenly hyphenate such things as “a recently
enacted bill” and “a firmly established precedent.”

An adverb ending in “ly” should not be hyphenated to the adjective that it precedes in forming and adjective
phrase. Thus it should be “a firmly (adverb) established (adjective) precedent (noun)” — no hyphen.

It's an over-simplification, however, to say that adverbs never are hyphenated to the adjective they precede,
because we would make it “a well-done steak,” “an ill-advised act” and so on.

The reason “ly” adverbs are not hyphenated to adjectives is that the normal grammatical relationship is
established without the hyphen. You can see the difference that would exist if you omitted the hyphen in “an ill
advised act.” Also, “well” and “ilI” are not always adverbs, while “firmly” always is.

Mouth-filling strings of compound adjectives force the reader to go back and retrace the meaning of a sentence.
“The strikers presented a 20-cent-an-hour wage-increase demand.” The compound adjective is too big to
swallow. Let’'s make it, “The strikers asked a wage increase of 20 cents an hour.”

A wire story read: “The strikers are seeking a 25-cents-an-hour wage hike, contending that a 10-cents-an-hour
jump, which gave them $2.1-hourly pay-scale, is insufficient.” That's really making life tough on a reader.

A string of titles preceding a name likewise is difficult to digest. A wire story said: “Signers included former Salt
Lake City Mayor Albert Sprague.” Let's make it, “Signers included Albert Sprague, former mayor of Salt Lake
City.”
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Articles

We should note the difference between definite and indefinite articles. “John Smith, the organ grinder,” implies
that most readers are acquainted with him and that he’s an organ grinder. If he’s not that well known, let's make it,
“John Smith, an organ grinder.” That merely is a reference to a man name Smith who is an organ grinder.

In general, an article should be used in a combination consisting of a name and an occupational identification.
“John Smith, an organ grinder,” is preferable to “John Smith, organ grinder.,” because the latter suggests he’s the
only one in town.

The absence of articles, indeed, sometimes is so noticeable in our stories that it jars the reader. A recent story
ended this way: “Date of the meeting has not been decided.” It would be better to make it “The date of the
meeting...."

By the same token, if an “A” or a “The” will start a lead more naturally, don’t hesitate to use it. Arbitrary omission
of the articles often makes stories objectionably abrupt. Let the magazine Time be as elliptical as it pleases; we
ought to fill out our phrasing.

Likewise, don't hesitate to use a name to start a lead, if it will read better that way. We had a lead recently that
said, approximately, “Formal announcement was made today by Joe Doakes that he would be a candidate for re-
election....” That's labored. Let's make it: “Joe Doakes today announced....”

To quote or not to quote

We have trouble with quotes. We should not use orphan quotes. They are used in a mistaken belief that they lend
special meaning to the words that are quoted, like this: Many of Washington’s soldiers went “over the hill” during
the winter at Valley Forge. The futility of using orphan quotes is that if the reader doesn’t know the special
meaning, putting quotes around the words won't explain it to him. If you have the feeling that you need orphan
guotes around words (or italics to emphasize a point), it's evidence that the sentence ought to be reconstructed.

Partial quotes, however, are another matter. The following is not an orphan quote, and it's OK: Sen. McCarthy
said he is preparing a report “on the aims of the Communist Party to infiltrate every medium of information....” The
difference between this and the Valley Forge quote is apparent.

lllegitimate quotes bob up all the time. In a story about a teen-age killer, one wire service wrote: “Her stepfather
has urged Starkweather to ‘stay away’ from the Bartlett home.” Any special meaning to “stay away”? Nope. Are
the words a flavorsome bit that characterizes the stepfather? Nope. Do they illuminate the local color? Nope. It
would make as much sense to quote “stepfather” or “urged” or “home.”

m

Another wire service wrote: “Authorities said Starkweather had signed a ‘confession.

Robert Young, the transportation man, killed himself. A wire service wrote it: “Police said Young had been
‘despondent.” Another story said: “Haynes pulled a pistol and ordered Russell to ‘walk to the back of the store.™
Another: “Company dealers report a ‘slight upturn’ in the auto market.”
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A reporter or a copy reader should take a second — and a third — look at quotes like those. In none of the
examples were quotes proper.

Attribution

Quotes and sources should be handled in such a way that the reader knows immediately who is being quoted.
Thus the source would be buttoned up at the first natural break in the quote: “Thousands of South Koreans are
still held by the Reds,” Gen. Clark said. “They must be returned.”

Sometimes the source is located in an awkward place: “Thousands of South Koreans, “Gen. Clark said, “are
still....” Doing it that way makes the quote difficult to read.

It is necessary to introduce the source only once — at the first natural break — in a block of continuous quotes. It
is wrong to sprinkle re-introductions through the continuous quotes and, as sometimes happens, to wind up the
final paragraph with a “...,” he concluded.

If the running quotes are interrupted in any manner, however, the source should be re-introduced when the
guotes pick up again.

It's almost always better to start with the quote than with the source. Thus, make it “Thousands of South Koreans
are still held by the Reds,” Gen. Clark said. Don’t make it: Gen. Clark said, “Thousands of South Koreans...."

In connection with quotes — either direct or indirect — we should button up specifically the circumstances. We
should tell whether their remarks were made in an interview, a press conference, a speech, a radio or television
appearance, a statement (a handout can be called a statement), in a letter the man wrote to his grandmother.
Explaining the circumstances helps to orient the reader.

When it comes to hanging a statement on a source, there’s nothing better than the word “said.” Almost every
other speech verb has an editorial implication — asserted, charged, insisted, denied, reiterated, pointed out and
so on. Don't worry about repeating the word “said” in a story. By all means, let’s avoid the word “stated.” It's stiff-
necked.

We should take pains to use restrained language in connection with speech verbs in stories about controversies.
The wires have been running wild with “fiery rebuttal,” “blistering accusation,” “ripped out a counter-charge,”
“devastating rejoinder.” Let’s be calm. Let's make it: He said, “...”

We should avoid the editorial “we,” “our,” “us,” and so on in anything except direct quotes. Make it “Sen. Brown

said this country’s exports have increased,” not “Sen. Brown said our exports have increased....”
We sometimes neglect to hook up the lead with the second paragraph. This is an example:

A San Diego woman yesterday awaited word from a Cascade Mountains wilderness area where her husband has
been missing since Sunday.

Mrs. Charles Dickens, 2659 Fairfield St., said she has given permission for bloodhounds to be used in the search.
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As that stands, there’s nothing to tell the reader that Mrs. Dickens is the woman referred to in the lead. Such gaps
should be bridged, with the second paragraph reading, approximately: “The woman, Mrs. Charles Dickens....”

Writing and Copy Editing Page 11






Writing for Digital Media

Common Writing Errors

Here is a list of 50 common writing errors. Most are examples of word usage. Some are spelling. Some are
grammatical rules. The list leaves plenty of room for argument. You may not agree with all these rulings.
Differences often arise out of style. Consistency in style is important along with correct spelling, sound grammar,
and precise word usage. Writers must master the basic rules before they can get to the subtleties of writing and

editing.

The following list includes suggestions for word usage:

1.

10.

11.

12.

13.

Affect, Effect — Generally, affect is the verb; effect is the noun.
The letter did not affect the outcome.

The letter had a significant effect.

But effect is also a verb meaning to bring about.

It is almost impossible to effect change.”

Afterward, Afterwards — Use afterward. The dictionary allows use of afterwards only as a second
form. The same thinking applies to toward and towards. Use toward.

All right — That's the way to spell it. The dictionary may list alright as a legitimate word, but it is
not acceptable in standard usage, says Random House.

Allude, Elude — You allude to (or mention) a book. You elude (or escape) a pursuer.
Annual — Don’t use first with it. If it’s the first time, it can’t be annual.

Averse, Adverse — If you don't like something, you are averse (or opposed) to it. Adverse is an
adjective: Adverse (bad) weather, adverse conditions.

Block, Bloc — A bloc is a coalition of persons or a group with the same purpose or goal. Don't call
it a block, which has some 40 dictionary definitions.

Compose, Comprise — Remember that the parts comprise the whole, and the whole is composed
of the parts. You compose things by putting them together. Once the parts are put together, the
object is comprised of the parts.

Couple of — You need of. It's never “a couple tomatoes.”

Demolish, Destroy — The means to do away with completely. You can’t partially demolish or
partially destroy something, nor is there any need to say totally destroyed.

Different from — Things and people are different from each other. Don’t write that they are
different than each other.

Drown — Don’t say someone was drowned unless an assailant held the victim’s head under water.
Just say the victim drowned.

Due to, Owing to, Because of — The last is preferred. The others are colloquialisms.
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14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

Wrong — The game was canceled due to rain.
Stilted — Owing to rain, the game was canceled.
Right — The game was canceled because of rain.

Ecology, Environment — They are not synonymous. Ecology refers to the study of the
relationship between organisms and their environment.

Right — The laboratory is studying the ecology of man and the desert.

Right — Animal ecology is a subject of interest these days.

Wrong — Even so simple an undertaking as maintaining a lawn affects ecology.

Right — Even so simple an undertaking as maintaining a lawn affects our environment.

Either — It means one or the other, not both.

Wrong — Lions were on either side of the door.

Right — Lions were on each side of the door.

Right — You can catch the bus on either side of the street.

Fliers, Flyers — Airmen are fliers. Handbills are flyers.

Flout, Flaunt — They aren’t the same words; they mean completely different things, and they're
very commonly confused. Flout means to mock, to scoff, or to show disdain for. Flaunt means to
display ostentatiously.

Funeral service — A redundant expression. A funeral is a service.

Head Up — People don’'t head up committees. They head them.

Hopefully — One of the most commonly misused words, in spite of what the dictionary may say.
Hopefully should describe the way the subject feels.

Hopefully, | shall present the plan to the president. (This means | will be hopeful when | do it.)
But it is something else again when you attribute hope to a nonperson

Hopefully, the war will end soon. (This means you hope the war will end soon, but it is not what you
are writing. What you mean is this: “I hope the war will end soon.”)

Imply, Infer — The speaker implies. The hearer infers.

In advance of, Prior to — Use before; it sounds more natural.
It's, Its — Its is the possessive; it's is the contraction of it is.
Wrong — What is it's name?

Right — What is its name? Its name is Fido.
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Right — It's the first time he’s scored tonight.
Right — It's my coat
24. Lay, Lie — Lay is the action word,; lie is the state of being.
Wrong — The body will lay in state until Wednesday.
Right — The body will lie in state until Wednesday.
Right — The prosecutor tried to lay the blame on him.
However, the past tense of lie is lay.
Right — The body lay in state from Tuesday until Wednesday.
Wrong — The body laid in state from Tuesday until Wednesday.
The perfect tense of lie is lain.
Right — The body has lain in state since Tuesday.
Wrong — The body has laid in state since Tuesday.
The past and the perfect tenses of lay is laid.
Right — He laid the pencil on the pad.
Right — He had laid the pencil on the pad.
Right — The hen laid an egg.

25. Leave, Let — Leave alone means to depart from or cause to be in solitude. Let alone means to be
undisturbed.

Wrong — The man had pulled a gun on her, but Mr. Jones talked him into leaving her alone.
Right — The man had pulled a gun on her, but Mr. Jones talked him into letting her alone.
Right — | saw that Jim was asleep, so | decided to leave him alone.

26. Less, Fewer — If you can separate items in the quantities being compared, use fewer. If not, use
less.

Wrong — The Rams are inferior to the Vikings because they have less good linemen.
Right — The Rams are inferior to the Vikings because they have fewer good linemen.
Right — The Rams are inferior to the Vikings because they have less experience.

27. Like, As — Don't use like for as or as if. In general, use like to compare with nouns and pronouns;
use as when comparing with phrases and clauses that contain a verb.

Wrong — Jim blocks the linebacker like he should.
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Right — Jim blocks the linebacker as he should.
Right — Jim blocks like a pro.

28. Marshall, Marshal — Generally, the first form is correct only when the word is a proper noun: John
Marshall. The second form is the verb form: Marilyn will marshal her forces. And the second form is
the one to use for a title: Fire Marshal Stan Anderson, Field Marshal Erwin Rommel.

29. Mean, Average, Median — Use mean as a synonym of average. Each word refers to the sum of
all components divided by the number of components. Median is the number that has as many
components above it as below it.

30. Nouns — A growing trend uses nouns as verbs. Resist it. Host, headquarters, and author, for
instance, are nouns, even though the dictionary may acknowledge that they can be used as verbs.
If you do, you'll come up with a monstrosity like this:

Headquartered at his country home, John Doe hosted a party to celebrate the book he had
authored.

31. Oral, Verbal — Use oral when use of the mouth is central to the thought; the word emphasizes the
idea of human utterance. Verbal may apply to spoken or written words; it connotes the process of
reducing ideas to writing. Usually, it's a verbal contract, not an oral one, if it's in writing.

32. Over, More than — They aren’t interchangeable. Over refers to spatial relationships:

The plane flew over the city.
More than is used with figures:
In the crowd were more than 1,000 fans.

33. Parallel construction — Thoughts in series in the same sentence require parallel construction.

Wrong — The union delivered demands for an increase of 10 percent in wages and to cut the work
week to 30 hours.

Right — The union delivered demands for an increase of 10 percent in wages and for a reduction in
the work week to 30 hours.

34. Peddle, Pedal — When selling something, you peddle it. When riding a bike, you pedal it.

35. Pretense, Pretext — They're different, but it's a tough distinction. A pretext is that which is put
forward to conceal a truth.

He was discharged for tardiness, but this was only a pretext for general incompetence.
A pretense is a false show, a more overt act intended to conceal personal feelings.
My profuse compliments were all pretense.

36. Principal, Principle — The first, dominant, or leading thing is a principal. A guiding rule or basic
truth is a principle. Principle is a noun; principal may be a noun or an adjective.

37. Redundancies — Avoid repeating yourself. Here are some examples
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38.

39.

40.

41.

42.

43.

44,

Redundant

Correct

Easter Sunday

Incumbent Congressman
Owns his own home.

The company will close down.

Jones, Smith, Johnson, and Reid were all
convicted.

Jewish rabbi

8 p.m. tonight

During the winter months

Both Reid and Jones were denied pardons.
| am currently tired.

Autopsy to show the cause of death

Easter
Congressman
Owns his home

The company will close.

Jones, Smith, Johnson, and Reid were
convicted.
Rabbi

8 o’clock tonight or 8 p.m. today
During the winter

Reid and Jones were denied pardons.
| am tired.

Autopsy

Refute — The word connotes success in argument and almost always implies an editorial
judgment. Use some other more neutral term.

Reluctant, Reticent — If he doesn’t want to act, he is reluctant. If he doesn’t want to speak, he is
reticent.

Say, Said — The most serviceable words in the writer's language are the forms of the verb to say.
Let a person say something, rather than declare or admit or point out. Never let the source grin,
smile, frown, or giggle something.

Slang — Don't try to use contemporary slang. Usually a term is on the way out by the time we get it
in print.

Spelling — It's basic. If writers and editors can'’t spell, we're in trouble.
Temperatures — They may get higher or lower, but they don’t get warmer or cooler.

That, Which — That tends to restrict the reader’s thought and direct it the way you want it to go;
which is non-restrictive, introducing a bit of subsidiary information.

The lawn mower that is in the garage needs sharpening. (Meaning: We have more than one lawn
mower, and the one in the garage needs sharpening.)

The lawn mower, which is in the garage, needs sharpening. (Meaning: We have one lawn mower,
and it is in the garage. It needs sharpening.)

The statue that graces our entry hall is on loan from the museum. (Meaning: We have more than
one statue around here. The one in the hall is on loan from the museum.)
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45.

46.

47.

48.

49.

50.

The statue, which graces our entry hall, is on loan from the museum. (Meaning: We have one
statue around here. It is on loan from the museum.)

NOTE: Clauses using which take commas, signaling that they are not essential to the meaning of
the sentence. Such non-restrictive or non-essential clauses are referred to as apposition. The use
of which is not always necessary in hon-essential clauses.

Under way, Underway — The words are under way, but don't say that something got under way.
Say it started or began.

Unigue — Something that is unique is the only one of its kind. It can’t be very unique, or quite
unique, or somewhat unique, or rather unique. Don'’t use it unless you really mean unique.

Up — Although the dictionary lists it as a verb, don't use it as such. Good writing uses another word
instead.

Wrong — The manager said he would up the price next week.
Right — The manager said he would raise the price next week.

Who, Whom — This is a tough one. Generally, you're safe to use whom to refer to someone who
has been the object of an action. Who is the word to use when somebody has been the actor.

A 19-year-old woman, to whom the room was rented, left the window open.
A 19-year-old woman, who rented the room, left the window open.

Who’'s, Whose — Though it incorporates an apostrophe, who's is not a possessive; it is a
contraction for who is. Whose is the possessive.

Wrong — | don’t know who's coat it is.

Right — | don’t know whose coat it is.

Right — Find out who's there.

Would — Be careful about using would when constructing a conditional past tense.

Wrong — If Smith would not have had an injured foot, Jones wouldn’t have been in the lineup.

Right — If Smith had not had an injured foot, Jones wouldn’t have been in the lineup.
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10.

11.

12.

13.

14.

Writing for Digital Media

Writing Tips

Always assume that your audience knows nothing about the subject. Don’'t create questions;
answer them.

Write short, active-voice sentences and short paragraphs. Try to limit your sentences to one
subject. Create a new paragraph for every slight change of subject.

Don't back into a sentence. The subject should be as close to the beginning of the sentence as
possible.

Remember the purpose of your message and write accordingly. If it is a factual report, keep opinion
out of your message. If it is persuasive, use strong, emotional, logical words.

Organize your material. Make an outline.
Evaluate your material. Decide what is most important to your audience and begin with that
information. the rest of your article should relate to and amplify that information. Don’t wander from

your topic.

Write at once. Don't try to be perfect the first time. Get the material out of your head and onto
paper.

Use good transition. Every sentence and paragraph should be linked to the previous sentence or
paragraph.

Don't waste words. Select only the words that have the strongest effect on your audience and that
mean exactly what you intend.

Place words and groups of words near the words and groups that they modify.

Avoid clichés. They are tired words that are usually ambiguous.

Avoid jargon. Use words that everyone in your audience will understand.

Use strong verbs. Action carries your message.

Read what you have written. Consider yourself the audience and ask: “Did | understand this?”

Revise and correct, but don’t overwrite. Eliminate irrelevant material. And rewrite again and again
until the message is absolutely clear.
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Writing for Digital Media

News Values

Generations of journalists have used similar standards in deciding what constitutes news. These criteria help in
determining what is important enough to publish and how to prioritize each day's happenings. These decisions
take into account the audience for which the news is intended. Audiences differ, so the focus of the writing will

vary accordingly. The traditional criteria for judging what is worthy of publication follow:

Impact/Consequence. How many people in your audience will the story affect and to what degree? You
must consider how much of the audience will feel the effect, how direct the effect is and how immediate it
is. Here are some headlines to illustrate:

Town terrified as 100 police hunt fugitive
Police hypnotist helped get confession in college slaying
Police suspend ex-convict hunt; city bolts doors

Proximity. A new lottery in Missouri isn't likely to interest readers in Texas. Your intended audience will
determine if you write about it at all. If your audience is a local one, then you need to look for a local
connection to an event. If your audience is global — as it often is on the Internet — then you need to
make a local event meaningful to a broader audience if you are to use it at all. Among stories of equal
importance, the one nearest your audience will be the most newsworthy.

Timeliness/Immediacy. The Internet allows for immediate delivery of the news. News is a change in status
quo, but the status quo can change in a matter of hours or even minutes. Your temptation will be to try to
be the first to publish a story, which could lead to the use of information that has not been substantiated
with sufficient credible sources. It is vital that you take the time you need to be thorough, informative and
accurate.

Prominence. If Andy Hunter of Houston has an episode of arrhythmia, it means nothing to a general
audience. If the president of the United States has the same thing happen, this ordinary part of life
becomes a news event for the entire nation and possibly beyond. A person's importance bears a strong
influence on newsworthiness. Many people are interested in the offstage lives of public figures. Unofficial
actions of such people often yield insight into their character.

Novelty/Oddity. The first of something, the last of something else, and the only occurrence of another
event are staples of publications. Freak happenings make interesting reading. Unusual or unexpected
events capture the imagination, provide diversion and lighten the gloom and doom of much of the daily
news. While strange events and people make good copy, the writer must limit himself within the bounds
of good taste.

Drama/Conflict. These stories comprise many front pages. Murders, manhunts, wars and other forms of
mayhem and tumult appeal to reader interest and offer information that might be used to warn them of
immanent threat. Beyond stories of violence, political and religious head bashing provide high interest for
many readers.

Sports also provide high-drama conflict that is compelling for sports fans and other readers who enjoy
watching the fracas. Many of those sports fans get involved in it, too — oftentimes among themselves
and sometimes right out there on the playing field.

Conflict is present, even in subtle forms, in most important news. Participants may not know the causes of
the conflict. When combatants know what they are fighting over, they will attempt to obscure the issues.
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Conflicts over matters of right and wrong result because people enter the fight from different fields of
experience, which leads to varying points of view. Seldom is the conflict fully resolved in such instances.
Right is seldom on one side of the issue only — and sometimes may not be on any side. When the battle
ends, it is often difficult to declare the winner. Sometimes nobody wins.

» Disaster. Hurricanes, floods, tornadoes, earthquakes and wildfires make up a few of the possible
disasters that befall most people at one time or another. While widespread disasters certainly merit being
reported, other events qualify as well. For example, the toll unemployment takes on the life of an
individual or a family can be disastrous. An accident on a busy freeway creates havoc for commuters and
can result in death and injury. Civil unrest not only creates drama with an impact, but it can also result in
disaster.

» Politics. Matters of world, national or local politics are important to how people live. While many people
are out of touch with politics, most people carry some interest because of the way public policy and rule of
law affects the way people interact with their society. Accurate presentation of facts is essential to aiding
readers in understanding the activities of public officials whether elected, appointed or simply hired.

» Human Interest/Emotion. Fascinating stories of ordinary people having extraordinary experiences add a
quality of inspiration, humor or sadness to a mundane world. These stories take a positive tone and
generally appeal to our shared humanity. Human interest usually involves human beings, but it can focus
on animals as well.

» Entertainment. Movies, television, theater, sports and music are among the myriad forms of entertainment
that amuse members of a varied audience. That is why we see so much about the antics of Hollywood
entertainers, follies of sports heroes and plans of the hottest musicians. Reviews of movies, plays, TV
shows and concerts make up an important part of a publication. After all, consumers of entertainment
spend a lot of money on their amusements. They deserve the opportunity to know about the product
before they spend.

As you find topics to research and write, it is important that you consider the human side of the news. Legal
concerns as well as ethical matters often dictate what you write and publish. Even in a society where free
expression is a hallmark, you must temper your expressions with responsibility and accountability. In American
culture, free expression is your right; responsibility is your obligation.
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Writing for Digital Media

WWML Syntax

The following code is the syntax for WWML, an XML markup designed specifically for submitting your writing
assignments. You must use all tags, although you do not need to fill out all elements. When you write your own
file, it must be well-formed. If it is not, the browser will deliver an error that tells you where the problem with the file
lies. Include as many <graf> elements as needed to accommodate all the paragraphs in your copy.

Write the file in a text editor and save it as text with an .xml extension. A picture at the top of the story must be
325 pixels wide for optimum resolution. Pictures placed in the middle of the story must be 200 pixels wide.

<?xml version="1.0" encoding=""1S0-8859-1"?>

<?xml-stylesheet type="text/xsl"
href="http://digicoml.hccs.edu/users/kehkonen/wdm/xsl/wwml _xs1"'?>
<story xmIns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:noNamespaceSchemalLocation="http://digicoml._hccs.edu/users/kehkonen/wdm/xsd/wwml .xsd"">
<keywords> </keywords>

<description> </description>

<section> </section>

<picture>

<pix> </pix>

<alt> </alt>

<cutline></cutline>

</picture>

<dayofweek></dayofweek>

<date> </date>

<headline></headline>

<deck></deck>

<name></name>

<org>diginetXpress</org>

<note></note>

<graf></graf>

<graf id="pic200" cap= >SXXXXXX - jpg</graf>

<graf></graf>

<graf id="pic200" cap=""" link=""">yyyyyyy. jpg</graf>
<graf></graf>

<graf id="sub"></graf>

<graf></graf>

<onnet>

<netsource> </netsource>

<netURL> </netURL>

</onnet>

</story>
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Here is a sample of a WWML file, the markup language you are to use when submitting writing assignments.

<?xml version="1.0" encoding="1S0-8859-1"?>

<?xml-stylesheet type="text/xsl"
href="http://digicoml.hccs.edu/users/kehkonen/wdm/xsl/wwml _xs1"?>

<story xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
Xxsi:noNamespaceSchemalLocation="http://digicoml._hccs.edu/users/kehkonen/wdm/xsd/wwml .xsd"">
<keywords>Lorem ipsum, dolor sit amet, consectetuer, adipiscing elit</keywords>
<description>Facilisis at vero eros et accumsan et iusto odio dignissim qui blandit praesent
luptatum zzril delenit augue duis dolore te feugait nulla facilisi. Nam liber tempor cum
soluta nobis eleifend option congue nihil imperdiet doming id quod mazim placerat facer
possim assum.</description>

<section>Features</section>

<picture>

<pix>books. jpg</pix>

<alt>Lorem Ipsum</alt>

<cutline>Typi non habent claritatem insitam; est usus legentis in iis qui facit eorum
claritatem.</cutline>

</picture>

<dayofweek>Tuesday</dayofweek>

<date>October 19, 2010</date>

<headline>Lorem ipsum dolor sit amet</headline>

<deck>Ut wisi enim ad minim veniam</deck>

<name>Slatz Grobnik</name>

<org>diginetXpress</org>

<note></note>

<graf>Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismod
tincidunt ut laoreet dolore magna aliquam erat volutpat. Ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut aliquip ex ea commodo
consequat.</graf>

<graf>Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio
dignissim qui blandit praesent luptatum zzril delenit augue duis dolore te feugait nulla
facilisi. Nam liber tempor cum soluta nobis eleifend option congue nihil imperdiet doming id
quod mazim placerat facer possim assum.</graf>

<graf id="'sub">Sed diam nonummy</graf>

<graf>Typi non habent claritatem insitam; est usus legentis in iis qui facit eorum
claritatem. Investigationes demonstraverunt lectores legere me lius quod 1i legunt saepius.
Claritas est etiam processus dynamicus, qui sequitur mutationem consuetudium lectorum. Mirum
est notare quam littera gothica, quam nunc putamus parum claram, anteposuerit litterarum
formas humanitatis per seacula quarta decima et quinta decima. Eodem modo typi, qui nunc

nobis videntur parum clari, fiant sollemnes in futurum.</graf>
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<graf id="pic200" cap=" Investigationes demonstraverunt lectores legere me lius quod."
link="http://www.loremipsum.org'>books. jpg</graf>

<graf>Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismod
tincidunt ut laoreet dolore magna aliquam erat volutpat. Ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut aliquip ex ea commodo
consequat.</graf>

<graf>Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio
dignissim qui blandit praesent luptatum zzril delenit augue duis dolore te feugait nulla
facilisi. Nam liber tempor cum soluta nobis eleifend option congue nihil imperdiet doming id
quod mazim placerat facer possim assum.</graf>

<graf> Investigationes demonstraverunt lectores legere me lius quod ii legunt saepius.
Claritas est etiam processus dynamicus, qui sequitur mutationem consuetudium lectorum. Mirum
est notare quam littera gothica, quam nunc putamus parum claram, anteposuerit litterarum
formas humanitatis per seacula quarta decima et quinta decima. Eodem modo typi, qui nunc
nobis videntur parum clari, fiant sollemnes in futurum.</graf>

<graf>Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismod
tincidunt ut laoreet dolore magna aliquam erat volutpat. Ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut aliquip ex ea commodo
consequat.</graf>

<graf>Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie
consequat, vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio
dignissim qui blandit praesent luptatum zzril delenit augue duis dolore te feugait nulla
facilisi. Nam liber tempor cum soluta nobis eleifend option congue nihil imperdiet doming id
quod mazim placerat facer possim assum.</graf>

<graf>Typi non habent claritatem insitam; est usus legentis in iis qui facit eorum
claritatem. Investigationes demonstraverunt lectores legere me lius quod i1i legunt saepius.
Claritas est etiam processus dynamicus, qui sequitur mutationem consuetudium lectorum. Mirum
est notare quam littera gothica, quam nunc putamus parum claram, anteposuerit litterarum
formas humanitatis per seacula quarta decima et quinta decima. Eodem modo typi, qui nunc
nobis videntur parum clari, fiant sollemnes in futurum.</graf>

<onnet>

<netsource>Lorem lpsum</netsource>

<netURL>http://loremipsum.org/</netURL>

</onnet>

<onnet>

<netsource>Text Tool</netsource>

<netURL>http://www.regexbuddy.com/</netURL>

</onnet>

</story>
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